
Working with Adobe PDF Files 
 

Adobe’s Portable Document Format (PDF) is a file format that is used primarily to distribute files 

across a network or on a website.  To view and use the files, you need the free Adobe Reader 

which can be easily downloaded. Once Adobe Reader is downloaded, it will start on its own 

whenever you want to view a PDF file. PDF file formats are useful for viewing magazine articles, 

brochures, and informational pages because all text and image layouts remain as designed.  PDF 

files, may be viewed, saved, and printed but not changed using the free Reader. Additional costly 

software is necessary to change PDF files. 

If you do not already have the program, download the free Adobe Reader, .  
www.adobe.com/products/acrobat/readstep2.html. 

 
 

To open a pdf file: 

• If you already have Adobe Acrobat Reader installed, click on the file to browse it without 

downloading it (Reader will automatically open the file) 

 

To download/save a pdf file: 

• Right mouse click on the pdf file. In the resulting dialog box, click on Save Target As 

• When Save In dialog box opens, select where you want file saved.  

• Once PDF file has been downloaded, use the Adobe Acrobat reader to view or print the 

file. 

 
 


